National Awards to Teachers 2020

Instruction Manual
for
Online self-nomination

Department of School Education & Literacy
Ministry of Human Resource Development

Govt. of India
1



Steps to Access the Information

A Web Portal has been developed as Online Application for Self-
Nomination by Teachers as a first step followed by shortlisting and

final selection.
Website Address http://nationalawardstoteachers.mhrd.gov.in

Click on New Registration

!

Fill the Bas,i‘:l Information

Click Submit

Confirm Mobile Number by OTP

!

Login with Mobile Number as User Name & Create your Password

Enter your details in each Section and keep saving Individual Section

!

Final Submission
Note: For any technical issues, drop an email at: helpdesk-nat@gov.in




1. Registration Form

@ MHRD | e ot e iessuics Beveiopment NATIONAL AWARDS TO TEACHERS 2020

H{Hawq 7434

Organization Type

Govt.and Aided Schools Under States/UTs v

Applicant Name

First Name Middle Name Last Name
Mobile No. E-mail
Mobile No. E-mail

Captcha Code

Captcha Code /biPBE Send Activation Link on Above E-mail

Depending up on school in which the Teacher is Working, the Teacher
has to Select, either of the following from the dropdown:

« Govt. and Aided Schools Under State/UTs

« Kendriya Vidyalaya Sangathan

« Navodaya Vidyalaya Samiti



After Filling all details on registration page, Click on Send Activation Link on email
button.
Following screen displayed after an email send to registered email id.

o Ministry of H R Devel
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FEaEg T

Applicant Registration Details has been Added Successfully. Account Activation Link has been
Sent to registered email id.

This site is designed, developed, hosted and maintained by National Informatics Centre (NIC),

Ministry of Electronics and Information Technelogy, Gavernment of India.

Now login your email account, which is mention in registration process.



2. Verification of E-mall

Check email received from helpdesk-nat@gov.in
Open this mail, there is Activation link url in mail as mention in following

screen.

helpdesk-nat@gov.in via gov.in <r
to me -

Dear Applicant,

Your profile has been created on Portal for Mational Awards to Teachers.

Your User Login Id is your Mobile Number which you have used for registration i.e. - Maobile No.

Please click on the below link to activate yvour account:
Ihtm:.-“.-“natinnaIawardsmteachers.mhrd.uw.in.-“nat.-“mnbile_\a'e_rifv.asnx?ElNhDTALDYQUN=mevRIK?bUDTnFECzRYEIA: I

[Note: This is a system generated e-mail. Please do not reply.]
Regards,

Helpdesk,
National Awards to Teachers

Click on url and link redirected to verification Mobile Number verification screen.


mailto:helpdesk-nat@gov.in

3. Verification of Mobile No.

Account activation link will be sent to registered e-mail id.
When Applicant click on link sent on registered mobile following screen
will appear for Mobile number verification.

Ministry of Human Resource Development
L MHRD | coormro tition NATIONAL AWARDS TO TEACHERS 2020
T e T
Mobile No. Captcha Code

+91X0XXX7890 Code hipéicC Send OTP

onal Informatics Centre (MIC),

Government of India.

Complete Mobile Number verification with OTP received on registered
Mobile Number.



4. Password Creation

After E-mail and Mobile Number verification, Applicant has to create
Password for Login into NAT Portal

‘;I' S f I
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Password length must be minimum 8 characters, at least one upper case letters : (A-Z), at least
one lower case letters : (a-z), at least one number : (0-9) and at least one special characters: ! %
B@#FN*? _~<>][{} ]

User Id / Login Id [Registered Mobile Number]
HAOOOAXT 890

Password Confirm Password

formatics Centre (NIC), | l{:[&néiﬁl

nent of India. —-— Mational

_ Informatics
rernment of India. Centre

After create Password, Applicant Registration Process has been
completed. Now Applicant Login into portal with Login Id (Registered
Mobile No.) and Password.

v



1. Login as Applicant

Ministry of Human Resource Development NATIONAL AWARDS TO TEACHERS 2020

g MHRD ‘ Government of India

"

v

Applicant

Applicant Registered Mobile Number

-
’

Password

= ‘ “" i) ~
Code oLgUY Y
Login

Not Registered ! NEW Registration

Forgot Password

Gl

This site is designed, developed, hosted and maintained by National Informatics Centre (NIC), ‘
National
Informatics
= Centre

Ministry of Electronics & Information Technology (MeitY), Government of India.
Contents provided by Ministry of Human Resource Development, Government of India.

Login as an applicant, with Registered Mobile Number as User Name

and Registered Password & Captcha
Teachers can Register themselves with “New Registration”
If Password is Forgotten, Reset Password through “Forgot Password”



2. Home- List of forms to be filled

APPLICANT SELF NOMINATION MODULE FOR NATIONAL AWARDS TO TEACHERS 2020

STATUS OF DATA SAVED BY APPLICANT

Application not submitted.
. ]

Personal Details

# Personal Data * X » Applicant Image* X
= OTHER INFORMATION DETAILS [View ]
# Biography / Achieverments Data * X » Biography / Achievements Document (pdf file) ¥

= SCHOOL DETAILS [ View]
# School Detail= * M
= SERVICE RECORD DETAILS [ View]

Criteria Based On Performance

Preview Application * Service Data® ¥ * Schoolwise Record * 3
# Experience Record * X
Submit Application = OBJECTIVE CRITERIA DETAILS [ View ]

# Point Mumber -1 Dats * M ® Point Mumber - 1 Document (pdf file) X

Change Password # Paoint Number - 2 Dats * g * Point Mumber - 2 Document [pdf file) 3
» Paint Mumber - 2 Data * 3 * Point Mumber - 2 Document [pdf file) 3

s Point Mumber -4 Data * X & Point Mumber - 4 Document (pdf file) X

» Paint Mumber - 5 Data * 3 * Point Mumber - 5 Document [pdf file) 3

» Paint Mumber - £ Data * 3 * Point Mumber - & Document [pdf file) 3

s Point Mumber -7 Data * X & Point Mumber - 7 Document (pdf file) X

» Paint Mumber - & Data * 3 * Point Mumber - 8 Document [pdf file) 3

= CRITERIA BASED ON PERFORMAMNCE DETAILS [View]

s Point Mumber -1 Data * X Faoint Mumber - 1 Document (pdf file) X

Point Mumber - 2 Data * X Point Mumber - 2 Document [pdf file) X

Point Mumber - 2{A) Document (pdf file] 3
Point Mumber - 3(B) Document (pdf file]

L]
s Point Number - 2{A) Data * 3§
s Point Number - 3{B) Data * 3

List of Forms to be filled ,Press “View” to go to the Particular page
V - Denotes ‘Page Saved’
X- Denotes ‘Page Not yet Saved’



3. Personal Details Entry Form

APPLICANT SELF NOMINATION MODULE FOR NATIONAL AWARDS TO TEACHERS 2020

[ v [ PERSONAL DETAILS  tatfeds are Mandators
Gender * Date Of Birth * Alternative Mobile Number

P ’ B | vovtetumber
Choose File QLRI

House Mo, * Localiy / Area / Village * * Upload Applicant Image
House No. Locality / Area (Maximum 100KE [pgljpez/png file)
State * District * Black / NP * Pin Code *
Select State / UT v Select District v Block Mame Pin Code

Criteria Based On Performance

Save Personal Details

Preview Application

OTHER INFORMATION s are andetory

Biography / Achievements In Brief [Ma:x.5000 Words] *

Biography / Achievements In Brief [Max.5000 Words]

Uploading Supporting Document of Biography / Achievements {Only one pdf file with maximum size 5MB) Choose File JEGRICRE0]

2GR R If Yes, Differently Abled Details

No v

Save Other Information

Enter Personal Detail like — Gender, Date of Birth, Alternate Mobile Number,
House Number, Locality, State, District, Block, Pincode, Photo, Other Information,

Press ‘Save Personal Details” & ‘Save Other Information’ to Save the Personal Details in Draft mege



4. School Detall Entry Form

APPLICANT SELF NOMINATION MODULE FOR NATIONAL AWARDS TO TEACHERS 2020

Home

SCHOOL DETAILS  all fields are Mandatory]

Personal Details

UDISE+ Code * State * Date Of Joining in This School *
School Details UDISE+ Code of School Select State / UT v A
School Name * District * Designation in This School *
School Name Select District v Select Designation v
Objective Criteria School Management * Block *
v
Select School Management Block Name o
School Category * Village *
Select School Category v Village Name
* n*
Submit Application choo Type S
Select School Type v Pin Code

Enter School Detail as required
Press ‘Save’ to Save the School Details in Draft mode
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5. Service Record Entry Form

APPLICANT SELF NOMINATION MODULE FOR NATIONAL AWARDS TO TEACHERS 2020

SERVICE RECORD DETAILS -t ek are senctory;

Date of joining in the saacher service * Total duration of senvice (Upeo 30ch May 2020} * Dwee of sLperanniation *
8 Year V|| Moath Vi Days b ]
Already uperanniusted * Ifsuperannuaned, canfy whether exzeraon has been gven by the State Aathonties Supporod Documents / SR Tam {Only 1 paf fre Max Stre SMB)
No v W yes. larify whether xtension has been given by the State Authorities Na e dosm
VA

Save Service Record Details

INSTITUTION / SCHOOL WISE SERVICE RECORD

Inzzhution Nsme * Management * Total Envoiment ¢
n Nasy by Select School Management v Students
Duration Clarases Taught Suejectis) Toughe Resadt PorTi) A Public or Anmusl Examinationts) *
o Ietrf + ket for mutiole {Noe mereioned in List) a
sendn * {ackd comma ) betwoen subjects) Result
A A
Ye v Subject(<) Taught {Not mentioned in List)
‘‘‘‘‘‘ v = ; =
Lt VA
D v

Add Instirution/sehool wise Details

Appheant Service Perod Data not sved,

EXPERIENCE

e Remark (Maw. 500 Characiers)
Selecl S v Remarks / FETTORT (Max. 500 Characters
Fesiod From *
a Va
Feriod To A

°

* Service Record Detail, School wise Service Record, Experience detail may be entered
* Service Record Details may be saved by clicking on “Save Service Record Details”
* School wise Records may be added by clicking on “Add Institution/School wise Details”
* Details of each institution/school in which you have worked needs to be added in a separate row.
* Service wise experience may be added by clicking on “Add Experience Details” 12
* Details of each service (teaching, administrative, others) needs to be added in a separate row.



6. Objective Criteria Detalls

APPLICANT SELF NOMINATION MODULE FOR NATIONAL AWARDS TO TEACHERS 2020

OBJECTIVE CRITERIA DETAILS 1t fiodsare Mandatory

Wark done by teacher to encourage community, parents, slumni etc. to contribute to the school in any way e.g. physical infrastructure, computers, midday meal, funds, books etc.

Tt ot e 1 3 o U B & g g, v v, O e a0 6 vt e & e e g m mm a | gemiw S i e smumsyg ween, Fgg, we e, o, e g

Personal Details

School Details
Supporting Video (URL) / TR S5 [GamTa) sported Documénts ) TRITA Z8 (Only 1 pdf file Max Sze SMB)
Service Record v A ne s M
Supporting Video (URL) / T&T9@ alisdl (Z3RUG) No file chosen

Objective Criteria

Rermarks / FTOiv (5000 Chiar Max) *
Criteria Based On Performance Remarks / TCWIuml (5000 Char Max)
Preview Application

/

Save Point No.- 1 Details

Submit Application

(hange Password

Publication (research papers/articles in ir h ISSN}, books {with ISBN}, etc.) in the last 5 years.
mmmm(mqm@ummmmm(mmmamm|
International Level (Ne.of Articles) * Navanal Level (No.of Articles) * State Level (No.of Articles) *
e T A 1 ) TE o (7 1 ) T T (3 1 T

0 2 4

Supporting Video (URL) /TR ST (GamTa)
. 41011 1 o sy Supgorted Docurnénts / TRTT TR (Qoky 1 pdf file Max Size SME)
Supporting Video {URL) / T4 alled] (J3HRTa)

Remarks / BOfORR (5000 Char Max) *
sdsa

Vi

Update Point No. - 2 Details

Enter corresponding details in Objective Criteria viz. remarks, Number of Publications, etc.
URL / link of the video (if any) may be entered, Document (if any) may be uploaded.
Details corresponding to criteria 1 and 2 wise may be saved in Draft mode by pressing Save Boint...



/. Objective Criteria Details (Cont..)

B Annual performance appraisal reports or other performance sppraisal tools of last 3 years

Taed 3 Tul F TUE TEw GrarE RUE O1 370 WewTHEaIe JUS I |

201819 *
O outstanding / IFE

Good / T5F AT

Is the teacher attending school regularly without any complaints ?
e e et e S Pefte Tu A e R yma wie?

201718 2016-17 *

O Outstanding / T5FF O Outstanding / ITF

¥ Good / FEd =51

§ Docurnents / TRIUT 7 (Only 1

pdr file Max Size 538)

Save Point No. - 3 Details

(Ondy 1 pdf file Max Size SMB)

/4

Save Point No. - 4 Details

Enter details corresponding to each criteria i.e. Year wise Annual Performance

Appraisal for 3 Years, etc.
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8. Objective Ciriteria Detall (Cont..)

Whether the teacher is regularly attending the in-service training he/she is deputed to 7
T e Fofie T3 -sfa nilem F ym S w e oes fn e Fgm fsom e

O Yes/&
O No (781
O Not Applicable / TR 8T

Supporting Video (URL} / TET5% g0t (GHIRES) Supported Documents | TR GE1A9 (Onty 1 pdf file Max Size SMB)
& o aa CEEa i o ch ile chose
Supporting Video (URL) / §gI® allsTl (J3HREM) bt )

Viax
Y
Save Point No. - 5 Details
Work done by teacher to increase enrolment and reduce dropouts .
T g9 AR IITHSE T FH I3 3 (o0 e g femr |

Supporting Video (URL) / SE10® CliEz) (T Supported Documents / FAIT G549 (On ly 1 Document Max Size SMB)
URL) / SERT® _::.-_%_,:. ([HRTE) Lel LIRS No file chosen

Supporting Video {(UR

Remarks / feTfOm (5000 Char Max) *

Remarks / ICHIUET (5000 Char Max)

%

Save Point No. - 6 Details

Enter details corresponding to each criteria and keeping on Saving the details 5



9. Objective Ciriteria Detail (Cont..)

7 Whether the teacher is enrolled for any course under SWAYAM or any other MOOCS platform .
T R4 sSwAYAM T Rt 3T MO0Cs BT & s Rt ot wewEn & e amifFs ¥ 1

Supperting Video (URL) / T515F Ffs (FARTET)

ed Docurnents / THINT SR (Ondy 1 pdf e Max Sue SMB)

/4

Save Point No. - 7 D

Development of e-contents, textbooks, teacher handbooks for SCERTs, bosrds or NCERT .
TEARIRA, T2 T T F R §-amh, vy, i dsew wftew

NCERT/ GTHIF3RE

Ccante

Number

Number Number

SCERT / ¥&¢E *

C-cantent/5- 3= Har

NuUmoe

Text Book/TRTTES P

Y

Enter details corresponding to each criteria 16



10. CRITERIA BASED ON
PERFORMANCE

\ BASED ON PERFORMANCE i fiekds

Home

Personal Details
n Innovative experiments (like use of ict, joyful learning technique) undertaken by teacher for greater impact of his/her teaching on the students. development and use of appropriate pedagogic approaches in day to day teaching
SR activities including teaching learning material, low cost teaching aids etc. (based on number, scale and impact of innovations/experiments).
BT IR S9 fiem F JEaw wure & o e gm e o e v (3R o, aieee S 9t ae-te &1 Iuar) | e sfiem anedt, R ane 3 Riso wee onf wfEa Rmsfafea R afefafin 3 ofte e o e

T i IqdT| (I, Y AR FEERT / WORT $ TEE SR S) |

Service Record
Number of Innovations/ Experiments FaTal/ TR &1 Sall * List of innovations/ experiments TaTaRY FGrT 21 g9t *
Objective Criteria

List of innovations/ experiments -TaTGRI/ S

Number of Innovations/ Experiments FaTaRY FaIT @ 4@

Supporting Video (URL) { FeTd® i £ (g3RTe) Supported Documents / a:ﬁfamr%mow 1 pdf file Max Size 5MB)

Preview Application

Submit Application

(hange Password

p

Save Point No. - 1 Details

Organization of extra and co-curricular activities (based on number, scale and impact of experiments).
TG SR UTed W At & S (afeems, T AR FhE & WHE T i) |

Number of Activities TRITATIE 31 Sal *

Supported Documents / FAITA GET8W (Onty 1 paf file Max Size SME)

Nofilechosen

VZ

Save Point No. - 2 Details

Details pertaining to Innovative, Extra Curricular Activities to be entered along with link
of supporting Video (if any), Documents (if any) 17



11. CRITERIA BASED ON
PERFORMANCE (Cont...

Mobilization of society for school infrastructure and for spreading social awareness among children .

@9 & giame o AR a=l & fog smive sreear bar & fog amie afaeftem |

Supporting Video (URL) / TETS Srsa) (q==es) Supported Documents / Tofis sEEE {Only 1 pdf file Max Size SMB)
Supporting Video (URL) / TeTd® difsal (GHRT@) BiNe S ey

Remarks / 20T (5000 Char Max) *

Remarks / few@iomi (5000 Char Max)

%
Save Point No. - 3 (A) Details

Promotion of nation building and national integration.

g Fafor sz 3 geteso ST vER |

Supporting Video (URL) / §dId® Gl (TH=T) Supported Documents / Tofifz s=e {Only 1 pdf file Max Size SME)

- < viva: G s n o hoose Fil osen
Supporting Video (URL) / Hg1® aifsdl (HRET) to et

Remarks / fEafordt (5000 Char Max) *

Remarks / fem@forai (5000 Char Max)

Save Point No. - 3 (B) Details

Ik

18
Mobilization of Society, Promotion National Building and National Integration



12. Preview the application and
taking printout for further reference.

APPLICANT SELF NOMINATION MODULE FOR NATIONAL AWARDS TO TEACHERS 2020

PERSONAL DETAILS

OTHER INFORMATION

SCHOOL DETAILS

SERVICE RECORD

INSTITUTION / SCHOOL WISE SERVICE RECORD

Senvice Records Schoolwise Data not Saved by Applicant

EXPERIENCE

Service Records Experince Data not Saved by Applicant

OBJECTIVE CRITERIA DETAILS

Work Done By Teacher To Encourage Community, Parents, Alumni Etc. To Contribute To The School In Any Way E.G. Physical Infrastructure, Computers, Midday Meal, Funds, Books Etc.
ot ot e | vpm & Uer o 3 fog wyem, TR, O o o 3t Seted ov & o e g o o g Wi suyE SRe, $Ujes, T vieE e, v, fea e o

After saving details in all sections, you can click on “Preview Application” to
have a final look at the application. Click on “Print” to take the printout of ibe
application for further reference.



13.Final Submission of Application

APPLICANT SELF NOMINATION MODULE FOR NATIONAL AWARDS TO TEACHERS 2020

STATUSOF ATASAVED BYAPPLIANT

| ils
SR + PERSONAL DETAILS [View]

s Personal Data ™ %
» OTHER INFORMATION DETAILS [View ]
+ Biography / Achievemenis Data* X
Sexvice Record » SCHOOL DETAILS [View]
v School Detalls* %

School Detais

Objective Criteria » SERVICE RECOR
' g

Criteria Based On Performance * Bxperience Record * X
» QBJECTIVE CRITERIA DETAILS [View]
» Point Number- 1 Data* %

Preview Appication H :
v Poins Number- 2 Data * /
v P =t X

Subhit Appication

Change Password

6Dats* X
» Point Number-7 Data* X
* Paint Number- 8 Data* X
» CRITERIA BASED ON PERFORMANCE DETAILS [View ]
v PointNumber- 1 Data® X

=t X

All the information/data submitted s true to the best of my knowledge and if
anything is found at any |ater date to be untrue then | wil be li2ble to disciplinary
action.

Finat Submission

& oa GO
2 3 3 X X X X X

After Previewing the application, taking printout, the application may be submitted
finally by accepting the declaration and clicking on “Final Submission”.
In case of any change to be made in the application, make the required changes

before clicking on “Final Submission”.

NO FURTHER CHANGES ARE PERMITTED ONCE FINAL SUBMISSION IS DENE



14. How to Change Password

APPLICANT SELF NOMINATION MODULE FOR NATIONAL AWARDS TO TEACHERS 2020

Change Password

Password length must be minimum 8 characters, at least one upper case letters : (A-Z), at least one lower case letters : (a-z), at least cne number : (0-9) and at least one special characters: | % &
@#$A*%7_~<>][{}]
Fields marked with * are mandatory

Personal Details
School Details
Service Record

0Old Password *

Objective Criteria

Criteria Based On Performance New Password *

Preview Application

Confirm Password *

Submit Application

Change Password

e
[=]
"

Click Change Password -> Enter Old Password -> Enter New Password ->Confirm Password
New Password has to follow the given password policy

21



Inank You
3esy of Luek

For any technical issues,
drop an email at: helpdesk-nat@gov.in




